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IMMOJIOXKEHUE
00 00padoTKe MePCOHANLHBIX TAHHBIX
B MBY/10 11U ropoaa Craspono.is

1. O6mmue noroxeHus

.1. Hacrosimee Ilonoxenne o6 006paGoTKe MepcOHAIBHBIX JaHHBIX (1ajnee —
[lonoxenne) MyHHUMNAIBHOTO GI0PKETHOTO YUPEK/ACHNS IOTOTHUTEIBHOTO obOpa3oBaHus
«/letckas wkosa ucKyccTB» ropoga Crasponois (nanee —Yupexaenue) paspaboTtaHo B
coorBeTcTBMM ¢ TpynoBeiM kozekcom Poccuiickoii  ®eneparmu,  Koncturyuueit
Poccuiickoii ~ ®Denepaiuu, I'paxpanckum  kogekcoM  Poccuiickoii ®enepauuu,
Genepanbhbiv - 3akoHoM 27 wmions 2006 roga Ne  149-d3  «O6 HHOpMalu,
MH(OPMAIMOHHBIX TEXHONOTUAX M O 3allUTe HHPOPMALIHI, ®enepaibHBIM 3aKOHOM OT 27
uroJist 2006 roga Ne 152-®3 «O nepcoHaTBHBIX TAHHBIXY.

1.2. Ilens paspaborku [Tonoxenus — onpenenenue nopsixka 00paboTKH MepcoHalIbLHBIX
JIAHHBIX; 00ecrieyeHue 3alIUTH IPaB U CBOGOJ paGOTHHUKOB M KJIMEHTOB OpraHu3aluu 1pH
00paboTke MX NEPCOHANbHbIX [JAHHBIX, @ TaKXKe YCTAHOBJCHHE OTBETCTBEHHOCTH
AODKHOCTHBIX JIMIl, WUMEHOMIUX JOCTYIN K [EPCOHAIBHBIM JIaHHBIM, 3a HEBBIIOJIHEHUE
TpeOOBAHUH HOPM, PEryIUPYIOLMX 06paGOTKY  3alIUTY MepPCOHANBHBIX AaHHbIX.

1.3. Tlopsiok BBOJA B jeiicTBHE U n3Menenus [1010KeHHS.

1.3.1. Hacrosumee [Tonoxenue BCTYIACT B CUIIY C AaThl Co3aaHus AaHHOTro [ToJoKeHus u
ACUCTBYET OECCPOYHO, 10 3aMEHBI €ro HOBBIM [10J105KeHHEM.

1.3.2. Bee usmenenus B I1o10%eHne BHOCATCS IPUKA30M 10 YUYPEIKACHHIO.

1.4, Bce pabotHukm VYupekaeHHs OMKHbBI OBITE O3HAKOMJIEHBI C HACTOSIIAM
[Tonoxenunem moa pocrnuce.

1.5. Pexum KOHOWICHIMATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B ciyyasix ux
00e3MMuMBAHMS. M 10 MCTEYEHMM 75 JIET CpOKAa MX XpaHEHHS, WK MpOJUIeBaETCs Ha
OCHOBaHHH 3aKJIOYCHHA IKCIIEPTHOM KOMMCCHH, €CJIM HHOE HE ONPEEIEHO 3aKOHOM.

2. OcHOBHBIE MOHATHS U COCTAB NEPCOHATBHBIX AAHHBIX

2.1. Jlns ueneit wacrosmero Ilonoxenus UCIIOB3YIOTCA  CIEAYIOUIUE OCHOBHBIE
MOHSATHSA:
. NepcoHaIbHbIE 1aHHble — i00asi MHMOPMALMs, OTHOCAIIASCS K ONPEENCHHOMY
WK ONpE/e/IsIEMOMY Ha OCHOBAHUH TaKOi MH(POPMAIIUHM JIHILY, B TOM YHCIIE ero haMuins,
UMs, OTHYECTBO, TOJM, MECAIl, JlaTa U MECTO POXKICHHUS, aJpec, ceMelHoe, COUMaIbHOE,
MMYIIECTBEHHOE MOJI0XKeHHe, obpa3oBanue, mpodeccus, AOXOjbl, Apyras MHGOpMALMs,
He0OXoaMMas paboTONATENMIO B CBSI3U C TPYAOBBIMH OTHOIICHUSIMU;



. 00pa0oTKa mNepCcOHAJBbHBIX [JaHHBIX — CcOOp, cHCTeMaTHh3alus, HaKOIUIEHHE,
XpaHEHue, yTOYHEeHUE (OOHOBJIEHHE, M3MEHEHHE), UCIOJIb30BAHME, PACHpPOCTpaHEHHE (B
TOM 4YHCJE Iepeaada), O00e3NMYMBAHHUE, OJIOKMPOBAHHME, YHUYTOKEHHE IE€PCOHAIBHBIX
JAHHBIX;

. KOHQUICHIHAJBHOCTh  NEPCOHAJBHBIX  JAaHHBIX —  o0s3aTenbHOE  AJIA
COOMIOZICHHS] HA3HAYEHHOT0 OTBETCTBEHHOTO JIMIIA, MOJIYYUBLIETO JOCTYH K NEPCOHAIBHBIM
JaHHBIM PAa0OTHUKOB M KIMEHTOB, TpeOOBaHUE HE JOIMYCKaTh HUX paclpoCTpaHeHus 0e3
coryiacusi CyObeKTa NepCOHAIbHBIX JAHHBIX WJIM MHOTO 3aKOHHOT'O OCHOBAHMS;

. pacnpocTpaHeHHe TMePCOHAJBHBIX [AHHBIX — JCHCTBUS, HalpaBJCHHbIE Ha
nepenavyy MEepCOHANBHBIX JAHHBIX OIpPENEIeHHOMY KpyTy JHIl (mepefada MepcOHAIbHBIX
JAHHBIX ) WJIK Ha O3HAKOMJIEHHUE C MEPCOHATIbHBIMU JAHHBIMU HEOTPAHUYEHHOI'O Kpyra JIMII,
B TOM 4ucje 0OHapOJOBaHUE MEPCOHAIBHBIX JAHHBIX B CPEJICTBAX MAacCOBOM MH(pOpMaLINH,
pasMenieHue B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WU IpeloCTaBiIeHHE
J0CTyTa K NEPCOHANbHBIM JAHHBIM KaKMM-JINOO UHBIM CIIOCOO0M;

. HCIOJB30BAHNE  NEPCOHANBbHBIX  JAHHBIX —  JielcTBUs  (omepauuu) ¢
MEPCOHAJIBHBIMU JAHHBIMU, COBEPIIAEMbIE JOJKHOCTHBIM JIMLIOM YUpEeXACHUS B LEIAX
NPUHATUS PELICHUN WIM COBEPIICHHUS] HMHBIX JIEHCTBUN, MOPOXKIAIOUIUX HOPUIUYECKUE
MOCJICJICTBUSL B OTHOLIEHUH PAOOTHUKOB M KJIMEHTOB JIMOO MHBIM 00pa30oM 3aTparuBaroinx
UX MpaBa U CBOOOIbI WM MPaBa U CBOOOBI IPYTUX JIHUIL;

. 0JIOKHMpOBaHUE TMEPCOHAJBHBIX JaHHBIX — BpPEMEHHOE TMpeKpauieHue coopa,
CUCTeMaTH3alluH, HAKOIUJICHHsI, UCIIOJIb30BAHMS, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JTAHHBIX,
B TOM YHCJIE X Nepe/lauH;

. YHHYTOKEHHE IEePCOHAJIBHBIX JAHHBIX — JICHCTBHs, B PE3YyJIbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAaHOBUTBH COJIE€P’KaHHE IIEPCOHAJBbHBIX JAHHBIX B HH()OPMALMOHHON
CUCTEME IEPCOHAIBHBIX [JaHHBIX WJIM B pE3yJbTare KOTOPBIX YHUYTOXAKTCSH
MaTEpHUAIIbHbIE HOCUTENH IIEPCOHAIIBHBIX JAHHBIX;

- 00e3/ 1MUY BaHUE NEPCOHAJIBHBLIX JAHHBIX — ,HCI)'ICTBPI}I, B PC3YIIbTATC KOTOPBIX
HEBO3MOXKXHO OIIPCACIUTh NPUHAMJIC)KHOCTh IEPCOHATIBHBIX TAaHHBIX KOHKPETHOMY JIMITY,
. OﬁllleIlOCTyr[HLle NEPCOHAJBHBIC TaHHBIC — IICPCOHAJIBHBIC OAaHHBIC, OJOCTYII

HCOIpaHUYCHHOI'O Kpyra JIMI, K KOTOPBIM IIPCIOCTAaBJICH C COIJIaCHUA CY6’LGKT3
IICPCOHAIBHBIX OAHHBIX HJIM HAa KOTOPLIC B COOTBCTCTBHUHU C (I)ellepaHBHBIMI/I 3aKOHaMHu HC
PacCIIipoCTPaHsACTCA Tpe6OBaHI/Ie CO6J'HOI[CHI/I}I KOH(i)I/I,Z[eHHI/IaHI)HOCTI/I;

. uHopmanus — cBeleHUs (COOOIICHMS, JaHHBIC) HE3aBUCHUMO OT (OPMBI HX
MPEICTABJICHUS;
. AOKYMeHTHPOBaHHAasT WHpopManusa — 3aQUKCHpOBaHHAs HAa MaTCPUATBHOM

HOCHTENIE TyTeM JOKYMEHTHUPOBaHHS HHQPOpMAIUS C PEKBU3UTAMH, IO3BOJISIONIUMU
OTpeIeNIUTh TaKyI0 HH()OPMAIIMIO WIIA €€ MaTepUaIbHbI HOCUTEINb.

2.2. B coctaB nepcoHANBbHBIX TJAHHBIX BXOJAT IOKYMEHTHI, COJIepKaliue nH(popMaIuio o
MACHOPTHBIX JAHHBIX, KOMIUIEKT JOKYMEHTOB, COINPOBOXKIAIOMIMKA Mpolecc 0(hOopMICHUS
TPYJIOBBIX OTHOINECHUN PAOOTHHWKA MPU €ro MpueMme, MepeBoje W YBOJIHHEHUH, a TaKKe
JIPYTUX JAHHBIX HEOOXOAUMBIX JIJISl OCYIIECTBICHUS JIEATEILHOCTH Y UPEKICHUSI.

2.3. Undopmanusi, mpencraBisieMass paOOTHUKOM TIpH TOCTYIJICHMHM Ha paboTy B
OpTraHM3aIUIo, JIOJDKHA UMETh JIOKyMEeHTalbHyo ¢dopmy. [Ipu 3akimodeHUH TPYIOBOTO
JIOTOBOpa B COOTBETCTBUU €O cT. 65 TpynoBoro konekca Poccuiickoii ®Denepaiuu iuiio,
MocTymaromee Ha paboTy, IpeabaBIsieT paboTOaATENIO:

. MACMOPT WM HHOW JOKYMEHT, YIOCTOBEPSIONIUI JINYHOCTH;

. TPYAOBYIO KHIDKKY, 3a MHCKIIOYEHHEM CIIydaeB, KOTJa TpPYIOBOH JIOTOBOP
3aKJIIOYaeTCs  BIEPBbIE WM  pPAa0OTHUK TMOCTymaeT Ha paboTy Ha  YCIOBHSX
COBMECTHUTEINIbCTBA, JIN0O TPYAOBask KHI)KKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YyTpaToil
WJIM TI0 APYTUM MIPUYUHAM;



- CTPAaxoBOC CBUACTCIBCTBO I'OCYAAPCTBECHHOI'O IICHCUOHHOI'O CTPAXOBAHUSA,

. JOKYMEHTbl BOMHCKOTO Yy4YeTa - Uil BOEHHOOOS3aHHBIX W JIMI[, IOJJIEkKAIINX
BOMHCKOMY Y4YETY;
. JOKYMEHT 00 00pa30BaHUU, O KBAIM(DPHUKAUN WM HAIWNYUU CHELHMATBHBIX 3HAaHUU -

IpU TOCTYIUIEHMM Ha pPaloTy, TpeOyloIyl0 CHEIHaJbHbIX 3HAHUW WM CleHUalbHOU
MOJATOTOBKH;
. COpaBKy O HaJIWYuu (OTCYTCTBHUH) CYAMMOCTH M (uWiaM) (akTa YroJoBHOTO
npeciieJoBaHusl, JIMOO O MPEKPAIICeHUH YTOJIOBHOTO MPECIeI0BaHUS 110 PEaOUIUTUPYIOLIUM
OCHOBAHHUSM, BBIJJAHHYIO B MOPSAKE U MO (hopMe, KOTOpbIE YCTaHABIUBAIOTCA (hesiepaibHbIM
OpraHOM HCIOJHUTENbHOW BIACTH, OCYLIECTBIISIIOIIMM (QYHKIMM 10 BBIPAaOOTKE U
peanu3alny rocyJapcTBEHHOW MOJMTUKM M HOPMATHBHO INPABOBOMY PETYJIHPOBAHUIO B
cepe BHYTPEHHUX JIe;
. cBuaeTenbeTBo 0 npucBoenuu MHH (mpu ero Hanuuum y paboTHUKA).

2.3.1. Ilpu odopmnenun paboTHUKa 3amoJiHsIeTCs yYHHHUIMpoBaHHAs popma «JIlnuHas
KapTouka pabOTHUKa», B KOTOPOIl OTpa)karoTcsl CIEAYIOIIMe aHKETHbIE U Onorpaduyeckue
JaHHbIE PA0OTHHKA!

. obmue cBeaenus (D.M.O. paboTHHKa, Jara pPOXKACHHUS, MECTO POXKICHHS,
TpaXKIaHCTBO, oOpa3oBaHuUe, Mpodeccus, CTaK padOThl, COCTOSHUE B Opake, MacHOpTHBIC
JTaHHbIE);

. JaHHBIEC O pHUEMe Ha paboTy;

B nmanpHeieM B THYHYIO KQpTOYKY BHOCSTCS:

. CBEJICHUS O MEePEBOJIax Ha JIPYTYIO padoTy;

. CBeJleHUsT 00 aTTECTAIlHH;

. CBEJICHHUSI O MOBBIIIEHNN KBaTU(UKAINH;

. CBeJIeHUsI O MPo¢eCCUOHATHLHOMN MepPEnoArOTOBKE;

. CBEJICHUsI O Harpaaax (MOOIIPEHHUSX ), TOUETHBIX 3BAHMSIX;

. CBEJICHUsSI 00 OTIYyCKax;

. CBEJICHUSI O COITMATIbHBIX TapaHTHUAX;

. CBEJICHUS O MECTE JKUTEJIbCTBA M KOHTAKTHBIX TellepoHax.

2.3.2. B VupexaeHUu CO3MAIOTCSI W XPaHATCS CJCAYIOIIAE TPYIIBI JOKYMEHTOB,
coJiep Kalue JaHHbIe 0 pa0OTHUKAX B €IMHUYHOM HIIM CBOJTHOM BHJIEC:

2.3.2.1. JIOKyMEHTBI, COJAEpXKaIlllie IepPCOHAJIbHbIE IaHHbIE PAOOTHUKOB M KJIMCHTOB
(KOMITIEKCHI JOKYMEHTOB, COTIPOBOKIAOIIUE TPOIIECC OPOPMIICHUS TPYAOBBIX OTHOIICHUH
npu TpueMe Ha paboTy, TiepeBojie, VYBOJBHCHHH, KOMIUIEKC MaTepHalioB  IIO
AHKETHUPOBAHHWIO, TECTHUPOBAHHIO; TIPOBEACHUIO COOCCEOBaHMI C KaHIWIATOM Ha
JOJDKHOCTD; TOJJIMHHUKH W KONHH TPHUKA30B TI0 JIMYHOMY COCTaBY; JIMYHBIC JAeia H
TPYJOBBIC KHW)KKH PAaOOTHHUKOB; Jeja, COACPIKAIIUE OCHOBAHHS K MPUKA3y IO JINYHOMY
COCTaBy;, JeNla, CcojAep)Kallue MaTepuaibl aTTeCTallid pPaOOTHUKOB;  CITY)KEOHBIX
pacciieoBaHui; CIpaBOYHO-UH(DOPMAIIMOHHBIN OaHK JaHHBIX MO MepcoHaNy (KapTOTEKH,
KYpHAaJIbl); TIOJUTMHHUKU W KOIUU OTYETHBIX, aHATUTHUYECKUX U CIIPABOYHBIX MATEPUAJIOB,
KOMMU OTYETOB, HAIMpPABISEMBIX B TOCYIApPCTBEHHBIC OPTaHbl CTATUCTUKH, HAJIOTOBBIC
WHCIIEKIIUH, BBIIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHE YUPEKIACHUS).

2.3.2.2. JlokyMeHTanus 10 OpraHu3alu paloThl (TMOJOXKEHUsS, JOKHOCTHBIC
WHCTPYKIIMK PaOOTHUKOB, TMPUKA3bl, PACIIOPSIKEHHS); JOKYMEHTHl IO IUTAHUPOBAHUIO,
y4eTy, aHAJIN3Y U OTUYETHOCTH B YACTH PAOOTHI C IEPCOHATIOM Y UPEKICHUSI.

3. Coop, 00padoTKa U 3a1IHUTA MEPCOHATBHBIX TAHHBIX
3.1. [lopsinok mosrydeHus: NepCOHaIbHBIX JaHHBIX.
3.1.1. Bce nepconanpHble AaHHbIE PAOOTHUKOB W KJIMEHTOB YUPEKACHUS CIEIyET
nojyyaTh y Hero camoro. Ecim mepcoHasibHBIE JaHHBIE BO3MOXKHO MOJIYYHTH TOJBKO Y



TPETHEN CTOPOHBI, TO CYOBEKT NEPCOHANBHBIX JAHHBIX JIOJKEH OBITH YBEIOMIIEH 00 3TOM
3apaHee M OT HEro JOJHKHO OBITh IMOJIy4EHO NMUCBbMEHHOE coryiacue. J[OJKHOCTHOE JIUIO0
JOJDKHO COOOHIUTh CyOBEKTYy MEpPCOHAJIbHBIX JaHHBIX O LENsIX, MpeArnogaraéMbix
HMCTOYHUKAX M croco0ax IMOJy4YeHHs] IMEpPCOHANBHBIX JAHHBIX, a TAaKXKE O XapakTepe
MOJJIEKAIMX MOJYYEHUIO IEPCOHATBHBIX JAaHHBIX U MOCIEACTBUIX OTKa3a paOOTHHUKA JaTh
MMCBMEHHOE COIJIacHe Ha UX MOITyYEHHE.

3.1.2. PaboTonarensr HE UMEET MpaBa MoIydaTh U 00padaThIBaTh MEPCOHANBHEIC TaHHBIC
pabOTHUKA WM KIIMEHTa O €r0 pacoBOM, HALIMOHAIBHOW MPUHAMIEKHOCTHU, MOJIUTHYECKUX
B3IJIs7aX, PEJIMTHO3HBIX WK (puiocockux yOeKIeHUsX, MHTUMHOM XHU3HU. B ciyyasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOINPOCAMM TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CT.
24 Koncruryuun Poccuiickoit ®enepaunu paboTojgaTens BIpaBe ModAy4yaTb U
oOpabaThIBaTh JaHHBIE O YACTHOM KU3HU PAOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.
O0paboTka yKa3aHHBIX TEPCOHANBHBIX JTAaHHBIX PAOOTHUKOB pabOTOAAaTENIeM BO3MOJKHA
TOJIBKO € UX coryiacus 0o 6e3 X coriacus B CIEAYIOMUX CIydasX:

. MepCOHAJIbHBIE JaHHBIE SBIIAIOTCS OOIIEIOCTYTHBIMH;

. MEepPCOHAJbHBIE JaHHbIE OTHOCSTCS K COCTOSIHMIO 3/70pOBbSi pAa0OTHHKA U UX
o0paboTka HeoOXoauMa JUIsl 3alIUThl €T0 JKU3HU, 310POBbsSI MJIM MHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB MO0 KU3HU, 3/I0POBbSI UM UHBIX JKU3HEHHO BAXKHBIX MHTEPECOB APYTUX JUI[ U
MOJIy4eHHE coryiacusi pabOTHHKA HEBO3MOXKHO;

. no TpeOOBaHMIO TIOJHOMOYHBIX TOCYJNAapCTBEHHBIX OpPraHOB B  CIydasXx,
MPeyCMOTPEHHBIX (eIepaTbHbIM 3aKOHOM.

3.1.3. Paboroaarens BnpaBe 00pabaThIBaTh MEPCOHAIBHBIEC TAHHBIE TPAXkKIaH TOJBKO C X
MUCHBMEHHOTO COTJIACHS.

3.1.4. TlucbMeHHOE coryiacue rpakJaHWHa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JTaHHBIX
JOJKHO BKJIIOYATH B cEOs:

. dbaMuianio, HUMs, OTYECTBO, aJpec CyObeKTa IEpPCOHATBHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOLIEro €ro JWYHOCTb, CBEJICHUS O JaTe BblAauu
YKa3aHHOTO JOKYMEHTa U BbIIaBIIIEM €r0 OpraHe;

. HauMeHoBaHMe ((pamminio, UMs, OTYECTBO) W aJpec OMeparopa, MOIYyYarollero
coriacue cyobeKTa MepcoHaNbHbIX JaHHbIX;

. 1eJIb 00pabOTKH MEPCOHAIBHBIX TAHHBIX;

. nepeueHb TMEePCOHAIbHBIX JIaHHBIX, Ha O0OpabOTKy KOTOPBIX JaeTcs Ccorjacue
cyOBbeKTa NePCOHATBHBIX JIaHHBIX;

. nepeyeHb NEHCTBUIN ¢ MEepPCOHAIbHBIMU JAHHBIMU, Ha COBEPIICHHE KOTOPBIX JAeTCs

corjacuc, 0611_[66 OIMMCAHHUC  HCIIOJIB3YCMBIX  OIICPATOPOM CIIoco0oB 06pa6OTKI/I
IICPCOHAJIBHBIX JaHHBIX,

. CpPOK, B TCUCHHE KOTOPOTO JCHCTBYET COTJIaCcHe;
. TIOPSIIOK €r0 OT3bIBA.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIONMIUX CIIyqasiX:
. 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHHUU TpyaoBOTO

Kojnekca PO wmm mHoro denepaibHOTO 3aKOHA, YCTAHABJIMBAIOLIEIO €€ LEJb, YCIOBHS
MOJTYYEHHUsT TIEPCOHAJIBHBIX JaHHBIX M KPYr CyOBEKTOB, MEPCOHAIBHBIC JAaHHBIC KOTOPBIX
moyIe’)KaT 00paboTKe, a TaAKKe ONMPEICIISIFOIIET0 ITOJTHOMOYHS paboTOIaTes;

. 00paboTKa TEpCOHATBHBIX JaHHBIX OCYIIECTBISETCS B MEISIX HCIOJTHCHUS
TPYJIOBOTO JIOTOBOPA;

. 00paboTKa MepCcOHANBHBIX JaHHBIX OCYIIECTBIISICTCS IS CTATHCTHYECKUX MJIH WHBIX
HAyYHBIX [IEJIeH MPU yCIOBUU 0053aTEIbHOTO 00E3TMYUBAHUS TIEPCOHAIBHBIX TAHHBIX;

. 00paboTKa MepCOHANBHBIX JAHHBIX HEOOXOIUMA /ISl 3alUThI )KU3HU, 37I0POBbS WU
WHBIX JKM3HEHHO BaXKHBIX HWHTEPECOB pPAOOTHHKA, €CIU TIOJyYeHHE €ro COoryiacus
HEBO3MOKHO.



3.2. ITopsimox 06paboOTKH, Iepeaadn U XpaHESHUS IEPCOHATBHBIX JTAHHBIX.

3.2.1. PaGoTHUK YupeXIeHHUS WIA KIWCGHT TMPEAOCTaBIseT O cede JOCTOBEPHBIE
ceenenus. Mudopmanusa mnpoBepseTcss Ha JOCTOBEPHOCTH CBEJIEHUN, C HUMEIOIIUMHUCS Yy
pabOTHHKA JJOKYMEHTaAMH.

3.2.2. B cootBerctBHHu cO CT. 86, T11. 14 TK P® B mensx obecrneueHus mpaB U cBOOO
YeJIOBEKa U TpaxKaaHuHa JupekTop YupexaeHus (Paboromarens) u ero nmpeAacTaBUTEIu Mpu
00paboTKe MEepCOHANbHBIX JAaHHBIX PaOOTHHMKA JIOJKHBI COOJIONATh CIEAYyIOIIHUE o0Iue
TpeOOBaHUS:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JaHHBIX MOXET OCYIICCTBIIATHCS MUCKIIOYUTEIHLHO B
nensx oOecreueHusi COOMIONEHUS] 3aKOHOB M HWHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB,
coJileicTBUA pabOTHUKAM B TPYAOYCTpPOMCTBE, OOy4EeHHM W TPOJBHKEHUU MO CIIyXkOe,
oOecrieyeHHs] JMYHOW 0€30MacHOCTH pPAOOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa
BBITIOJTHSIEMOM PabOThI ¥ 00eCTIeueHNs COXPAHHOCTH UMYIIIECTRA.

3.2.2.2. Tlpu omnpenenenun oObeMa M cojaepkKaHUs, 00pabaTbIBa€MbIX NEPCOHANIBHBIX
naHHbIX ~Pabotomatens obKeH — pykoBojcTBoBaThbes  KoHcturynmeit  Poccuiickoit
Oenepannn, TpyaoBeiM koaexkcom Poccuiickoit ®denepanun v WHBIMH (PeAepaTbHBIMU
3aKOHaMHU.

3.2.2.3. Tlpu npuHATUY pEIlIeHUH, 3aTparuBaroINX UHTepeckl paboTHHKa, PaboTonaTens
HE HWMEeT TpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, MOJYYEHHBIX
HCKJIFOYHUTENIPHO B pe3yJbTaTeé MX aBTOMAaTU3UPOBAHHOW OOpaOOTKM WU JJIEKTPOHHOTO
MOy YEHUS.

3.2.2.4. 3amuTa TMEPCOHANBHBIX JAaHHBIX pabOTHHKAa OT HEMPaBOMEPHOTIO HX
UCIIONIb30BAHUSI MM YyTpaThl obecrieunBaercs Paboromarenem 3a cyeT €ro cpeicTB B
HOpsIJIKE, YCTAHOBIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKHU U MX TPEICTAaBUTENH JOJKHBI OBITh O3HAKOMJICHBI IO PACIHUCKY C
JOKYMEHTaMU OpraHW3allid, YCTaHABIMBAIOIIUMU TMOPSIOK OOpabOTKH MEpPCOHAIbHBIX
JAHHBIX pa0OOTHUKOB, a TaK)Ke 00 UX MpaBax M 00S13aHHOCTSX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex cimydasx oTka3 paOOTHHMKAa OT CBOMX IIpaB Ha COXPAaHEHHE U 3aIHUTY
TaWHbBI HEEWUCTBUTEIIEH.

4, Tlepenauya nepcoHaJbHbBIX JAHHBIX

4.1. Tlpu mnepemaue NeEpCcOHANbHBIX JaHHBIX PaboTomarens HOMKEH CcOOMIONATH
CIeyroIIre TpeOOBaHUS:

4.1.1. He cooOmarp mnepcoHaIbHBIE ITaHHBIE TPEeThel CTOpOHE O€3 MHCHhMEHHOTO
cornmacusi CyObEeKTa, 3a HCKIIOUYEHHEM CIly4aeB, KOTJa 3TO HEOOXOJAMMO B IEJsAX
MPEeayNpeKICHUST YIPO3bl )KU3HU U 370POBBI0 pAaOOTHUKA WM KIMEHTa OpraHU3allid, a
TaK)Ke B CITy4asix, yCTAaHOBJICHHBIX (De/lepabHbIM 3aKOHOM.

4.1.2. He coo0mare mepcOHAIbHBIE ITaHHBIE B KOMMEPUYECKHX IeNsiX 0e3 ero
MUCEMEHHOTO COTJIACHS.

4.1.3. TlpexynpenuTs JTUIl, MOTYYUBIIUX IEPCOHATBHBIC TAHHBIE, O TOM, YTO OTH JAHHbBIE
MOTYT OBITh MCIOJB30BAHbI JIUIb B LETSAX, UISI KOTOPBIX OHU COOOIIECHBI, M TPeOOBaTh OT
OTUX JIMIl TOJITBEPKIEHUS TOrO, YTO OSTO MpPaBWIO coOioneHo. Jluia, momyduBIne
MepCoOHaIbHBIC IaHHbIE PAOOTHUKA UM KIIMEHTA, 00sI3aHbI COONIIOIATh PEKUM CEKPETHOCTH
(xordpunennuansHoct). JlanHoe IlonmoxxeHme He pacmpocTpaHsieTcss Ha  0OMeH
MEePCOHATBHBIMA JaHHBIMA pPAOOTHUKOB B TOPSAKE, YCTAHOBJICHHOM (QeaeparbHbIMU
3aKOHAMH.

4.1.4. OcymecTBiaTh NEpefady NEPCOHAIbHBIX AAHHBIX B INpEJeNiax OpraHu3alud B
COOTBETCTBUHU ¢ HacTosmuM [lonoxeHunem.



4.1.5. Pazpemlatb J0OCTYIl K IEPCOHAJbHBIM  JI@HHBIM  TOJIBKO  CIIELIMAIBHO
YIOJHOMOYEHHBIM JIMIIAM, IIPU 3TOM YyKa3aHHbIE JHIA JOJKHBl UMETh IPABO IMOJIYy4aTh
TOJIbKO T€ NEPCOHAIbHBIE JaHHBIE, KOTOPhIE HEOOXOIUMBI JJIsl BBIMNOJHEHUS KOHKPETHOU
¢GyHKUIUN.

4.1.6. He 3ampammBarh WHGOPMAIMIO O COCTOSHUW 3A0pPOBbS pPAaOOTHHKA, 3a
UCKIIIOYEHUEM TEX CBEJICHUM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUS
pabOTHUKOM TPYAOBOM (QYHKIIUU.

4.1.7. TlepenaBaTh nepcoHalbHbIE JaHHbIE PAOOTHUKA MPEJICTABUTEISIM PAOOTHHUKOB B
MOpSJIKE, YCTaHOBIEHHOM TpynoBbIM KojnekcoM Poccuiickoit denepannn, U OrpaHUYMBaTh
3Ty MHQPOPMALMIO TOJBKO TEMHM NEPCOHAIBHBIMU JaHHBIMU pabOTHHKA, KOTOpHIE
HEOOXOIMMBI JIJIs1 BBIMOJIHEHUS YKa3aHHBIMU MPEACTaBUTENSIMHU UX (QYHKLUU.

5. XpaHeHue U UCNOJIb30BaHHE MEPCOHATBHBIX JAHHBIX
5.1. [lepconanbHble TaHHBIE 00Pa0ATHIBAIOTCS U XPAHATCS B OpraHU3aI1H.
[Tpu 00paboTKe M XpaHSHUH MTEPCOHATBHBIX TAHHBIX COOTIOIATOTCS:
- MapoJIbHAS MMOJINTUKA;
- aHTUBUPYCHas 3aIUTa;
- MpaBmJIa pabOTHI CO CbEMHBIMU HOCUTEIISIMH;
- IpaBWJIa PE3EPBHOTO KOMTMPOBAHUS;
- TpaBWja JOCTyna B TMOMEIIEHHs, TAE PAaCHOJIO0KECHBI AJIEMEHTHl HH()OPMAIMOHHBIX
CHCTEM.

5.1.1. TlepconanbHble JaHHBIE MOTYT OBITh MOJYYEHBI, MPOXOAUTH AATbHEHIIYIO
0o0paboOTKy M TepeAaBaThbCsi Ha XpaHEHHE, KaK Ha OyMaKHbIX HOCUTENSX, TaKk U B
AJNIEKTPOHHOM BHJIE.

5.1.2. TlepconanbpHbIe JaHHBIC MOTYT OBIThH MOJTYUYEHBI HE OT pa0OTHUKA WJIM KIUEHTA, a OT
TpeTbeil CcTOpOHBI, McCroiib30BaHME MEPCOHAJBHBIX JIAHHBIX, IMOJYYEHHBIX TaKUM
CrocoO0M, BO3MOKHO TOJIBKO C TMCbMEHHOTO COIJIacus CyObeKTa MepCOHAIbHBIX TaHHBIX.

5.1.3. Ilpm mosydyeHWH NEepCOHATBHBIX JAHHBIX HE OT pabOTHUKA (3a HMCKIOYECHHUEM
CJIy4aeB, €CJIM NEpPCOHANbHBIC TAaHHBIE ObUTH MPEOCTABICHBI PaO0TOIATENI0 HA OCHOBAHUHU
denepaabHOTrO 3aKOHAa WM €CIIM MEepCOHANIbHBIE JaHHbBIE SBISIIOTCS OOIIEIOCTYMHBIMHU)
paboTonaTenb A0 Hayalla 00pabOTKH TaKUX MEPCOHAIBHBIX JAaHHBIX 00s3aH MPEJAOCTaBUTH
pabOTHUKY CJIETYIONIYI0 HHPOPMAIHIO:
= HauMmeHoBaHMe ((pamuns, UMs, OTUYECTBO) U aAPEC ONepaTopa WU ero MpeCTaBUTENS;
= 1Ies1b 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
= TIpeJroJiaraeMbIe MOJIb30BATENN IEPCOHATBHBIX JAHHBIX;
=  yCTaHOBJIEHHBbIe HacTosmuM DefeparbHbIM 3aKOHOM IpaBa CyObeKTa MEPCOHATBHBIX
JTAHHBIX.

6. ocTyn K nepcoHaNbHbIM JAHHBIM

6.1. [IpaBo gocTyma K MEPCOHAJIBHBIM JaHHBIM HMMEIOT COTPYAHUKH Ha3HAUCHHBIC
OTBETCTBEHHBIMU 32 OOpa0OTKY JaHHBIX WM HMMEIOIIUE JOCTYI, COTJIACHO IpUKa3y
PYKOBO/ICTBA OpTaHU3ALINN.

6.2. PaboTHHUK MMeeT mpaBo:

6.2.1. IlomyyaTh JOCTYN K CBOMM HEPCOHAJIbHBIM JAHHBIM M O3HAKOMJICHHE C HUMH,
BKJIFOYAsl TMpaBO Ha O€3BO3ME3HOE IMOJyuyeHHE KOMUH JI00OW 3amucH, coneprKaen
NEpCOHANbHBIC JaHHbBIE PAOOTHHKA.

6.2.2. TpeboBare or PabGoTomarenss yTOYHEHHS, HCKIIOUEHHUS WM HCIPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTApPEBIIMUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYCHHBIX WA HE
ABIISIOLINX HEOOX0AUMBIMU [yt PaboTomaTens nepcoHanbHBIX TaHHBIX.

6.2.3. Tlomyuats ot PaGoromarens:



=  CBEJECHMS O JMIaX, KOTOPbIE UMEIOT JOCTYIl K NEPCOHAIBHBIM JIaHHBIM WJIM KOTOPBIM
MOKET OBITh MPENOCTABJIEH TAKOW JOCTYII;

= QepeyeHb 00pabaThIBAEMbIX IEPCOHATBHBIX JAHHBIX U HICTOYHUK UX MOTYYEHHUS;

=  CPOKH 00pabOTKH NMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

= CBEIECHUS O TOM, Kakue IOPHIWYECKUE TMOCIEACTBUS JUIsl CYyObEKTa NEPCOHAIbHBIX
JAHHBIX MOXET MOBJIEYb 32 cO00I 00paboTKa ero NepCoOHANbHbBIX JaHHBIX.

6.2.4. TpeOoBarh wu3BemeHus PabGoTomaTeneM BceX IMIl, KOTOPHIM paHee ObUTH
COOOILIEHbI HEBEPHBIE WIIM HETIOJIHbIE NIEPCOHANbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B
HUX MCKJIIOYEHUSX, UCIIPABJICHUAX WM JOTIOTHEHUSIX.

6.2.5. OOxamoBaTh B YNOJHOMOUYEHHBIH OpraH IO 3alUTe TMpaB CyOBEKTOB
MEPCOHAJBHBIX JAHHBIX WJIM B CyAeOHOM TMOpsSAKE HENpaBOMEpHbIE ACUCTBUS WU
6e3nerictBus PaboTtonarens mpu oOpabOTKE U 3alllUTE €ro MePCOHATBHBIX IAHHBIX.

6.3. KommpoBaTh u JenaTb BBINMCKM MEPCOHAJIBHBIX JaHHBIX pa3peraercs
UCKITIOUUTENBHO B CIYKEOHBIX 1EJIAX C pa3pelieHUs] AUPEKTOpa Y UpeKIeHUS.

6.4. Ilepemaua uHpOpMAaMK TPEThEl CTOPOHE BO3MOXXHA TOJBKO MPU MUCHMEHHOM
corjiacuu cyObeKTa MepCOHAbHBIX JaHHBIX.

7. OTBeTCTBEHHOCTH 32 HApYLIEHHE HOPM, PeryJIUPYIOIMX 00padoTKy U 3alHUTY
NEePCOHAJIBHBIX JAHHBIX

7.1. PaGoTHuku VYupexIeHUs, BHUHOBHbIE B HApyUICHUU HOPM, pPEryIUPYIOLUIUX
noyiyueHue, oOpabOTKy M 3allUTy NEPCOHANbHBIX JAHHBIX, HECYT JUCIHIUIMHAPHYIO,
aJIMUHHUCTPATUBHYIO, TPaXKIAHCKO-NIPABOBYI0 MJM  YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHU C (eiepaIbHBIMU 3aKOHAMH.

7.2. Jlupextop VYupexAeHus 3a HapylIeHHE HOpM, peryJHupyolUX I0Jy4YeHue,
00pabOTKy U 3alllUTy [EepPCOHAIbHBIX JAHHBIX, HECET OTBETCTBEHHOCTb COIJIACHO
3aKOHOAATENbCTBY PD.



